City of Fort Smith
Building Permit Process Flowchart

Residential Permit Process
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Applicant comes to city office
to apply for building permit
with required items

Less than 1 hour™
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Fermit officer approves
or declines while
applicant is in the office
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Applicant pays for permit in
collection office and

collection office stamps
Building Permit Card
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Applicant posts Building
Permit Card at building
site
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After building is complete and final
inspection is done, inspector brings
card back to city office and completes
certificate of occupancy. The
Certificate is mailed if no specific
delivery is requested.
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*Times shown are with minor or no
revisions required. Process may take
longer based on revisions required and

response time of applicant. [

Commercial Permit Process |

Applicant comes to city
office to apply for building
permit with required items

7-10 Days”™

F
Permit officer determines if all
iters are present and if so
distributes plans to required
approving personnel in five
departments

W

Flans examiner determines if

all approvals have been made
and notifies applicant

Y
Applicant pays for permit in
collection office and collection
office stamps Building Permit
Card
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Applicant posts Building
Permit Card at building site
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After building is complete and final
inspection is done, inspector brings
card back to city office and completes
certificate of occupancy. The
Certificate is mailed if no specific
delivery is requested.
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